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AJbiTikaueBa YMparuib AJbIIIKauYeBHA

ITonoskeHMeE 0 IMYHBIX Jejax Oﬁy‘lalOIlll/IXCﬂ.

|. O0mue noJioxkeHus.

1.1. Hacrosmiee [lonoxenne pa3paboTaHo € IENbI0 PEerIaMEeHTAluu paOOThl C TMYHBIMH JEIaMH yIamluxcst
LIKOJIBI U OIIPENIEISeT MOPAI0K IEHCTBUI BCceX KaTeropuii paOOTHUKOB LIKOJIbI, Y4aCTBYIOLIUX B paboTe ¢ JaHHON
JOKYMEHTALUEH.

1.2. Hacrosimee IlonmoskeHue yTBepkKIaeTcs MPUKA30M IO IIKOJIE W SBISIETCS 00s3aTEIbHBIM JIs BCEX
KaTeropuil me1arorn4eckux U aIMUHUCTPATUBHBIX PAOOTHUKOB IITKOJIBI.

1.3. JIuyHoe neno ydvamierocs siBsieTcsl 00s3aTeIbHBIM TOKYMEHTOM, KOTOpoe OQOpMIIIETCS Ha Ka)I0ro
YUYEHHKA C MOMEHTA MOCTYIUICHUS B IIKOJIY U BEJETCS 10 €€ OKOHYAHUS.

1.4. Jluunble fena yyammxcsi BeAyTCsl KJIACCHBIMU PYKOBOIUTEISIMH.

Il. Conep:xaHue JTHYHBIX €] 00yYAIOLIUXCS.
2.1. JIngHoe meno ydamerocs nmpeAcTaBisieT cO00M MHANBUAYATBHYIO ManKy ¢ (airamu, B KOTOPO HaXOIUTCS
JWYHAas KapTa ydJamerocs (Tunorpadckuii OJaHK JMYHOTO JieNia), W BIIOKCHHBIC Ipyrue (ailibl ¢ HMHBIMHU
JIOKYMEHTaMH, B COOTBETCTBUH C HACTOSALIUM I1OJOKEHUEM.
2.2. B nTM4HOM J1enie HaXOASTCs CIEIyIOIINe

ols13aTesibHEe JOKYMEHTbI

e 3asBIICHUE OT POJIUTENEH (3aKOHHBIX MTPEJICTABUTENEH) YCTAHOBIEHHOI'O 00Pa30BaTEeIbHBIM YUPEKACHUEM
oOpa3siia ¢ mpochb00il 0 MPUHATUU B IIKOIY
KOIUS CBUACTENHCTBA O POXKACHUU pEeOCHKA WM MACIOPT
JOKYMEHT O PETUCTPALIUU IO MECTY KHUTEJIbCTBA
JIOTOBOP MEXKTy 00pa30BaTENIbHBIM YUPEKACHUEM U POAUTENIMU (3aKOHHBIMU TIPEICTABUTEISIMH )

(mpu HEOOXOIMMOCTH) JIOKYMEHTHI O COLMAJbHOM cTaryce ydamierocs (komuu crpaBku MCD 00
YCTaHOBJIEHUH UHBAJIMIHOCTH, PACTIOPSKEHUS O JTUIIEHUN POIUTEIBCKUX IIPaB, 00 oreke, peKOMEeHAAIH
PIIMK wu np.)

Apyrue J0KYMEHTbI

® 3asBIICHUS POJIUTENEH U yHaluxcsi 0 BEIOOpE MPEeIMETOB U KYpCOB I10 BEIOOPY U3 IIKOJIBHOTO KOMIIOHEHTA

y4eOHOro IjaHa

® XapaKTePUCTHKH OOYYaIOIIMUXCS MO CTYMEHSIM 00y4eHuUs

® JIOKYMEHTBI U3 YUpEXKJEHUs, TJe yJyaluics oOydaics paHee

e (mpu HEOOXOAMMOCTH) JHUCT JOCTUKEHHUM

111. Mopsinok opopmJIeHUS THIHBIX JI€JI.
3.1. Tlpu noctymiiennn ydeHuKa B 1 Kacc KJIaCCHBIA PYKOBOJIUTEH
® 3aATOJHSET JIMYHYIO KapTy yJamerocs (THurnorpadckuii 6JaHK JTUIHOTO Jefla) COTIACHO CBUIECTEIHCTBA O
POXJICHUH .
® 3aIUCBHIBAET HOMEP COOTBETCTBEHHO aji()aBUTHOM KHUTE 3amucu ydammxcs (Hanpumep, K-25 o3nagaer,
YTO yJaluics 3anucat B andaBuTHOM kHHUre Ha OYKBY «K» mog Ne 25). Ecnu yueHuk nmpuObL1 U3 Ipyrou
IIKOJIbI, HOMEp JIMYHOTO JIeJla aKKypaTHO 3aU4€pPKUBACTCS U PSAIOM C HUM MMULIETCS] HOBBI HOMED.
® HAKJICHBACT HA MEPBYIO CTPAHUIY GoTorpaduio ydamerocs,
e pacmoJjaraeT JOKYMEHTHI B (hailJibl COTIIACHO HACTOSIIETO MOJIOKECHHUS.
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3.2. Eciu y4eHuK mpuOBLT M3 JPYroro 00pa3oBaTENbHOTO YUYPEXKIEHUS KIACCHBIH PYKOBOIWTENb MPOBEPSIET
HaJIM4Ke BCeX MevaTeil M OIIEHOK, BBICTABJIEHHBIX B MPEAbIIYIIEM yUeOHOM 3aBe/leHUH, BKIIeuBaeT (hoTorpaduto
y4alerocsi B JJMYHYIO KapTy, €cH e€ HeT; pacrojiaraeT JOKYMEHTHI B JJMYHOM JieJi€ B COOTBETCTBHHU C JaHHBIM
HOJIOKEHUEM; TIPOBEPSIET JIMYHOE JI€JI0 HAa HAJMYUE BCEX IOKYMEHTOB B COOTBETCTBUU C JJAHHBIM IOJIOKEHHEM.
[Ipu oTcyTcTBUM HEOOXOAMMBIX B JINYHOM JI€JI€ JOKYMEHTOB, IPUHUMAET MEPhI K UX BOCIIOJIHEHHUIO.
3.3. dns yyamuxcs 10-11 kiaccoB - 3asiBIeHHE poauTesel (3aKOHHBIX MPeACcTaBUTeNeH ), KONus artectata 0o
OCHOBHOM 00pa30BaHUU
3.4. Bce cBezieHus 00 oOyuaromnieMcss KOppeKTUPYIOTCST KIIAaCCHBIM PYKOBOJIUTENIEM 110 MEpPEe U3MEHEHHUS IaHHbBIX.
3.5. Ilpn m3MeHeHNH Ha3BaHUS MIKOJBI B CBOOOJHOM MECTE THUTYIBHOTO JICTa BIUCHIBAETCS Pa30OPUYUBBIM
IIOYEpKOM HOBOE Ha3BaHME INIKOJBI COINIacHO YcTaBy, 0e3 cokpamieHuid. Crapoe Ha3BaHHME AaKKypaTHO
3a4epKHUBAETCS (C BO3MOKHOCTBIO TTPOUTEHHS).
1V. Ilopsiiok BeleHUsT THYHBIX J1eJT
4.1. OO6mias manka ¢ JHYHBIMH JIeJlaMUd KJlacca Ha TOPIIEBOM CTOPOHE MMEET HAMIHUCh: KJIacC U YYCOHBIN Tof.
BuyTpu nanku Ha 00JI0KKE pacroyaraercsi CIUCcOK Kjiacca B aln(aBUTHOM MOpPSIKE (MOXKET HCIOJIb30BaThCS
cnucok u3 nporpammel KMACOY), npu BEIOBITHH YU€HHKA B CIIMUCKE JI€JaeTCsd OTMETKA O BBIOBITUN
4.2. 3anucu B TMYHOM KapTe HEOOXOAMMO BECTH YETKO, aKKypaTHO. B ciryyae ommO04HbIX 3anucell HCIIpaBIeHUS
3aBEPSIOTCS MOAMUCHIO M MIEYATHIO TUPEKTOpa 00Pa30BaTEIFHOTO YIPEKICHHS.
4.3 KnaccHblf pPYyKOBOAMTENb €XEroJAHO 3aHOCHT CBEICHMA O Harpajgax, MOOIMIPEHUAX OOydarommxcs,
JOCTIDKEHUSIX Yy4eHUKa. JIOCTIDKEHHsI yYeHHWKa MO OTACIBHBIM MpeIMEeTaM MOTYT BHOCHTHCS YYHTEIEM —
MIPEIMETHUKOM I10J1 PYKOBOICTBOM KJIACCHOTO PYKOBOJUTEIIS
4.4. KnaccHblil pyKOBOJUTENb CIEAUT 3@ AKTYaJbHBIM COCTOSHUEM JIOKYMEHTOB B JINYHOM [€JI€ Y4allerocs,
o0s13aTeNbHas MPOBEPKA OCYIIECTBISIETCS KIACCHBIM PYKOBOAMTEIEM 2 pa3a B roj (CEHTIOpb, Mail)
4.5. B koHIle y4eOHOTO roja KJIACCHBI PYKOBOJIWUTEIh BHOCHT TOJIOBBIC (MTOTOBBIE) OTMETKU MO TPEIMETaM
y4eOHOTro T1aHa, 3anuceiBaeT utoru roaa (Hanpumep, nepeBeneH B 3 Kiacc, OCTaBleH B 1 Kiacce, BBIMYLICH U3
11 kiracca), CTaBUT CBOKO MOAIKUCH, TPOCTABIISIET M1€YaTh IIIKOJIbI
4.6. Eciiu HauMeHOBaHMs MPEAMETOB y4EOHOTO IUIaHA HET B MEYaTHOM (TUHoOrpadckoMm) ONaHKe KIIACCHBIN
PYKOBOJIUTENb BIIUCHIBAET MX B IYCTble CTPOKM OJlaHKa B CTPOrOM COOTBETCTBMM C Ha3BaHUEM IIpeJMeTa B
y4eOHOM IUIaHe.
4.7. B ciaydae BbIOBITHS YYEHUKA B Apyroe o0Opa30BaTENIbHOE YUPEXKJIEHHE B JMYHOM JeJe JeNIaeTcs 3alUcCh O
BBIOBITHH C YKa3aHHUEM OyayIero o0pa3oBaTeIbHOTO YUPEKICHHUS, AaThl BHIOBITHS M 3aBEPAETCS IEUaThIO IIKOJIBI.
V. llopsiiok BbIIa4H JUYHBIX €] YYAUIUXCS NPH BHIOBITHH U3 HIKOJIbI
5.1. JIuuHOE N1€710 BBIIAETCS HA PYKU POAUTENSAM (3aKOHHBIM IPEJICTaBUTENSAM) yYaIIErocs M0 UX JUYHOMY
3asBJICHUIO.
5.2. Ilpu BbIAaYE IMYHOTO J€JIa ICTACTCS 3alUCh B al(paBUTHON KHUTE O BHIOBITHH
5.3. JluuHoe peno MoxeT OBITh OTHPABICHO IO IOYTE IPU HAJUYMM IUCBMEHHOIO 3ampoca u3
00pa30BaTEIBHOTO YUPEKIECHUS, B KOTOPOE BHIOBUT yUaIuiics
5.4. B cnyyasx, xorja BeIObITHE O(GOPMIIETCS B T€YEHUE Y4eOHOIo MepHoia, KIACCHBIH PYKOBOAUTEINb
COCTABIISIET BBIITUCKY TEKYIIMX OTMETOK 3a JJAaHHBIH MEPUO/I.
5.5. Ilpn okoH4yaHuu oOyueHMs JIMYHbIE Aena ydammxcss 11-X kiaccoB mepefaroTcs B apXMB IIKOJIBL, Te
XpaHATCA B T€YEHHUE 3 JIET.
5.6. ITo oxoH4yaHuu 9 kjacca ¥ ¢ MEPEXOJOM Ydallerocs B IPYryro HIKOJY, JHUYHOE JeJ0 (10 3asBICHHIO)
BbIJIa€TCS €My Ha PyKH BMECTE C aTTecTaTOM 00 OCHOBHOM OOpa30BaHUHU.
VI. Ilopsiaok XpaHeHUsI 1 KOHTPOJIA 32 BeJleHHEeM JIHYHBIX /eI
6.1.Bce nuunbIe ema Kacca B TEUCHUE OOyUeHUs XPaHSATCS B 00IIEH marke, B KaOMHETE 3aByya.
6.2 JInunble nena, He 3aTpeOOBaHHbBIE POJUTEISIMU, IEPEAAIOTCS B apXUB ILIKOJIBL, TJI€ XPaHATCS B TeUeHHE 3 JIeT
CO JHSI BBIOBITHS Y9aIIerocst U3 IKOJIBI.
6.3. KoHTpousib 32 BEJACHHUEM JMYHBIX JI€] OCYLIECTBISETCS KIACCHBIM PYKOBOJAMTENEM, 3aBy4eM IO y4yeOHO-
BOCIIUTATEIILHON paboTe U AUPEKTOPOM IIKOJIBL.
6.4.IlpoBepka JTUUHBIX A€l O0y4aroIuXcs MPOBEPSIETCs 3aBy4eM IO IJIaHY BHYTPHUILKOJIBHOTO KOHTPOJIS, HE
MeHee 2-X pa3 B rox (B Hayayie y4eOHOTO roja M 1Mo OKOHYAaHHUIO y4eOHOro roja). B ciydae HeoOXxommmocTu
IPOBEPKa OCYIIECTBIISAETCS BHEILIIAHOBO.



